
Uploading work to Google 
Classroom.

Tutorial for computer/ laptop and 
Ipad/ Iphone.



Uploading work to Google 
Classroom

Computer or Laptop



.

1. Open the lesson you wish to add work to. Then 
click “add or create”



2. To add in scans of work or documents, please 
press file.

3. This screen will appear. Press “browse” and this 
will open your computer documents. 



4. Select the 
work you would 
like to upload 
and press 
“open”

5. This will 
now begin to 
“upload”



6. The upload is complete. Repeat 
the process for more than one scan 
or file. Press “turn in” to submit the 
work to teachers when all files are 
uploaded.

.



Uploading work to Google 
Classroom

Ipad or Iphone



1. Go onto the lesson that you wish 
to upload work to. This is what 
your screen should look like.

2. Drag up this arrow to add work.

.



3. After dragging up the arrow, your 
screen should look like this. 

4. Click “add attachment”. 

5. Use “file” for any documents. E.g. 
Microsoft Word. 

Use “pick photo” to choose a photo of 
work from your album that you have 
taken already.

Use “use camera” to take an instant 
photo of work to upload.

Once you have selected your photo or 
document and they have uploaded, 
press “hand in” to submit work to 
teachers.


